
Company Formation Order Form
Company for charitable purposes in Scotland
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We will check Companies House index for name availability. You may wish to visit our name checking facility on our website at www.oswalds.co.uk
Certificates will be issued in uppercase


*Prices include vat and Companies House fees.






If you have any queries, please phone our Company Formations Department on 0131 226 8280 or email infoScotland@jordans.co.uk

1. Charitable Guarantee Company package                    
☐ £777.20 – Charitable Guarantee company package
The package includes: Preparation, checking and submission of the application to OSCR, original Incorporation Certificate, 6 bound copies of the articles of association, and Looseleaf Register.

Oswalds will assist in drafting articles of association to suit your needs and meet charity and company law requirements.  We will then undertake the application for charitable status to the Office of the Scottish Charity Regulator (OSCR) on your behalf, seeking OSCR’s informal approval of the application prior to the company being incorporated at Companies House.  Finally, we will arrange the incorporation of a new company limited by guarantee.  



	

2. Choosing the company name

1st Choice:                                                      				 	Limited/Ltd
2nd Choice:                                                      				 	Limited/Ltd
Company Name: Must usually end in Limited/Ltd (unless you choose to omit “Limited” as per below), must not be offensive, must not be the same as a name already registered as you may be required to change it at a later date, and must not contain any sensitive words, without appropriate justification or permission.
Omission of the word “Limited”		☐ tick if required
We can apply for the word “LIMITED” to be omitted from the name altogether as long as the objects of the company are the promotion of commerce, art, science, education, religion or any profession.







                         
3. Articles of association

If you wish to use Oswalds’ articles of association with no amendments, please tick this box    ☐   

If you wish to use your own style of articles of association, or require a review of your proposed articles, or if you have any other special requirements, please advise us accordingly and we will provide you with an estimate on receipt of these details.








                         

















Please visit www.oswalds.co.uk/company-formations/sic-codes-lookup to find your SIC code. Please add any additional codes on a separate sheet.

This service is for receiving official mail from Companies House, Inland Revenue, legal and other professional bodies. It must not be used as a general trading address.
Proof of identity  required.


4. Charitable purposes clause
If you have selected Oswalds’ articles of association in section 3 above, please provide us with the company’s charitable purposes clause.  It may be easier to provide us with this by email or on a separate piece of paper.

The charitable purposes of the Company are	___________________________		
                                                     			___________________________		
                                                     			___________________________		
                                                     			___________________________		
                                                     			___________________________		
                                                     			___________________________		





                         









5. Limited liability
Limit of the Members’ Guarantees
We shall fix the limit of each member’s guarantee at £1, unless you state a different amount here

£ 			






                         





6. SIC Code (Principal Business Activity)

Please provide the trade classification code number for your principal business activity

Code
Description










                         





7. Registered office
Jordans Office (Annual fees apply)

☐ Edinburgh		£180 p.a.

Or
Please enter your registered office address


Building name/ no:  										
Street:  		       										
Post town:  	       										
County/ Region:       										
								Postcode:			





                         










For all appointment types:


Title:		       				
Forename(s):            				
Surname(s): 	       				
Former name(s):      				

Service address

Building name/no:  				
Street:		      				
Post town:  	      				
County/region:	      				
Postcode:	     				




                         
You must have at least three directors.
Include any former name by which known for business purposes within the last 20 years.
*Tick if exemption of disclosure has been granted under section 243  and/or 790ZF of the Companies Act 2006. 
[bookmark: _GoBack]The service address will appear on the public record. 
If you wish to use Jordans service address enter 4th Floor, 115 George Street, Edinburgh. EH2 4JN
This is subject to annual subscription.

Please phone 0131 226 8280 if you require further information.

*Please refer to attached guidance notes

8. Individual Appointments:  ☐Director  ☐Secretary  ☐Member  ☐PSC       (Please tick all that apply)


Personal Details for Directors & PSCs:

Date of birth:    					
Nationality:       					
Occupation:      					
Country/state 
of residence:     					

Usual residential address

Building name/no:  				
Street:		      				
Post town:	      				
County/region:        				
Postcode:	      				
Confidentiality order applies (s.243)     ☐*
                                                    (s.790ZF) ☐*














Person with Significant Control* - The Nature of Control over the company as below
(Please tick)


More than 25% of the profit/capital	Not applicable

More than 25% of the voting rights	☐ More than 25% but no more than 50% of the voting rights						☐ More than 50% but less than 75% of the voting rights							☐ 75% or more of the voting rights

Power to appoint or remove a majority of the board of directors	  ☐
If none of the above apply, if this person has the right to exercise
significant influence or control, please tick				  ☐



                         









If being appointed as a member, please supply the following 3 security details: 

Town of birth:						Mothers maiden name: 				
(first 3 letters)						(first 3 letters)
Telephone number:        			
(last 3 numbers)





                         








                                                                                                                                                                                                       For all appointment types:


Title:		       				
Forename(s):            				
Surname(s): 	       				
Former name(s):      				

Service address

Building name/no:  				
Street:		      				
Post town:  	      				
County/region:	      				
Postcode:	     				




                         
Personal Details for Directors & PSCs:

Date of birth:    					
Nationality:       					
Occupation:      					
Country/state 
of residence:     					

Usual residential address

Building name/no:  				
Street:		      				
Post town:	      				
County/region:        				
Postcode:	      				
Confidentiality order applies (s.243)     ☐*
                                                    (s.790ZF) ☐*


You must have at least three directors.
Include any former name by which known for business purposes within the last 20 years.
*Tick if exemption of disclosure has been granted under section 243  and/or 790ZF of the Companies Act 2006. 
The service address will appear on the public record. 
If you wish to use Jordans service address enter 4th Floor, 115 George Street, Edinburgh. EH2 4JN
This is subject to annual subscription.

Please phone 0131 226 8280 if you require further information.

*Please refer to attached guidance notes


8. Individual Appointments:  ☐Director  ☐Secretary  ☐Member  ☐PSC       (Please tick all that apply)














Person with Significant Control* - The Nature of Control over the company as below
(Please tick)


More than 25% of the profit/capital	Not applicable

More than 25% of the voting rights	☐ More than 25% but no more than 50% of the voting rights						☐ More than 50% but less than 75% of the voting rights							☐ 75% or more of the voting rights

Power to appoint or remove a majority of the board of directors	  ☐
If none of the above apply, if this person has the right to exercise
significant influence or control, please tick				  ☐



                         











If being appointed as a member, please supply the following 3 security details: 

Town of birth:						Mothers maiden name: 				
(first 3 letters)						(first 3 letters)
Telephone number:        			
(last 3 numbers)





                         







8. Individual Appointments:  ☐Director  ☐Secretary  ☐Member  ☐PSC       (Please tick all that apply)


                                                                                                                                                                                                       For all appointment types:


Title:		       				
Forename(s):            				
Surname(s): 	       				
Former name(s):      				

Service address

Building name/no:  				
Street:		      				
Post town:  	      				
County/region:	      				
Postcode:	     				




                         
Personal Details for Directors & PSCs:

Date of birth:    					
Nationality:       					
Occupation:      					
Country/state 
of residence:     					

Usual residential address

Building name/no:  				
Street:		      				
Post town:	      				
County/region:        				
Postcode:	      				
Confidentiality order applies (s.243)     ☐*
                                                    (s.790ZF) ☐*


You must have at least three directors.
Include any former name by which known for business purposes within the last 20 years.
*Tick if exemption of disclosure has been granted under section 243  and/or 790ZF of the Companies Act 2006. 
The service address will appear on the public record. 
If you wish to use Jordans service address enter 4th Floor, 115 George Street, Edinburgh. EH2 4JN
This is subject to annual subscription.

Please phone 0131 226 8280 if you require further information.

*Please refer to attached guidance notes















Person with Significant Control* - The Nature of Control over the company as below
(Please tick)


More than 25% of the profit/capital	Not applicable

More than 25% of the voting rights	☐ More than 25% but no more than 50% of the voting rights						☐ More than 50% but less than 75% of the voting rights							☐ 75% or more of the voting rights

Power to appoint or remove a majority of the board of directors	  ☐
If none of the above apply, if this person has the right to exercise
significant influence or control, please tick				  ☐



                         











If being appointed as a member, please supply the following 3 security details: 

Town of birth:						Mothers maiden name: 				
(first 3 letters)						(first 3 letters)
Telephone number:        			
(last 3 numbers)





                         







For all appointment types:


Title:		       				
Forename(s):            				
Surname(s): 	       				
Former name(s):      				

Service address

Building name/no:  				
Street:		      				
Post town:  	      				
County/region:	      				
Postcode:	     				




                         
8. Individual Appointments:  ☐Director  ☐Secretary  ☐Member  ☐PSC       (Please tick all that apply)


You must have at least three directors.
Include any former name by which known for business purposes within the last 20 years.
*Tick if exemption of disclosure has been granted under section 243  and/or 790ZF of the Companies Act 2006. 
The service address will appear on the public record. 
If you wish to use Jordans service address enter 4th Floor, 115 George Street, Edinburgh. EH2 4JN
This is subject to annual subscription.

Please phone 0131 226 8280 if you require further information.

*Please refer to attached guidance notes

Personal Details for Directors & PSCs:

Date of birth:    					
Nationality:       					
Occupation:      					
Country/state 
of residence:     					

Usual residential address

Building name/no:  				
Street:		      				
Post town:	      				
County/region:        				
Postcode:	      				
Confidentiality order applies (s.243)     ☐*
                                                    (s.790ZF) ☐*















Person with Significant Control* - The Nature of Control over the company as below
(Please tick)


More than 25% of the profit/capital	Not applicable

More than 25% of the voting rights	☐ More than 25% but no more than 50% of the voting rights						☐ More than 50% but less than 75% of the voting rights							☐ 75% or more of the voting rights

Power to appoint or remove a majority of the board of directors	  ☐
If none of the above apply, if this person has the right to exercise
significant influence or control, please tick				  ☐



                         










If being appointed as a member, please supply the following 3 security details: 

Town of birth:						Mothers maiden name: 				
(first 3 letters)						(first 3 letters)
Telephone number:        			
(last 3 numbers)





                         







Name of corporate body/ firm

					______       		     
Registered or principal address
Building name/no:  				
Street:		      				
Post town:	      				
County/region:        				
Postcode:	      				

Name of Authorised signatory 
________________________________________




                         
Non EEA Companies

Governing law:       	     			
Legal form of the
corporate body or firm:  			
Where the company 
or firm is registered:      				
Registration number:    	____________________

EEA Companies
Where the company 
or firm is registered:      				
Reg No: _________________________________

9. Corporate Appointments:  ☐Director  ☐Secretary  ☐Member  ☐PSC       (Please tick all that apply)

The name of an authorised signatory must be supplied.

To appoint more directors please tick this box ☐and attach a separate sheet providing the same information for the additional directors.


*Please refer to attached guidance notes














Relevant Legal Entity* - The Nature of Control over the company as below
(Please tick)


More than 25% of the profit/capital	Not applicable

More than 25% of the voting rights	☐ More than 25% but no more than 50% of the voting rights						☐ More than 50% but less than 75% of the voting rights							☐ 75% or more of the voting rights

Power to appoint or remove a majority of the board of directors	  ☐
If none of the above apply, if this entity has the right to exercise
significant influence or control, please tick				  ☐

 










If the corporate body/firm is being appointed as a member, the authorised signatory must supply the following 3 security details for themself:

Town of birth:						Mothers maiden name: 				
(first 3 letters)						(first 3 letters)
Telephone number:        			
(last 3 numbers)





                         







10. No People with Significant Control
If no individual or corporate entity meets any of the conditions for people with significant control or relevant legal entities, please tick this box: ☐






                         



11. Directors Consent to Act and PSC Statements:
 TO BE COMPLETED FOR ALL COMPANY FORMATIONS
I/We, being the customer of Jordans (Scotland) Limited t/a Oswalds placing this order, confirm that:
(a) Jordans (Scotland) Limited is authorised by the subscribers to the memorandum of association to deliver a statement to the Registrar of Companies on behalf of the subscribers that each person named as a director, as secretary or as one of the joint secretaries has consented to act in the relevant capacity; and
(b) The required particulars of each individual named as a Person with Significant Control are included with the knowledge of that individual.

Please tick to confirm both of the above statements. ☐




                         














* Tick if you want us to file form AA01 on incorporation. If you leave this section blank, the company’s accounting period will default to the last day of the month in which the anniversary of the company’s date of incorporation falls. The company’s accounting period cannot be extended to cover a period of more than 18 months.








12. Completed Statutory Registers and First board minutes service £75
Please confirm whether a paper version ☐ or an electronic version ☐ is required.



Solicitors (optional)
Name:	       	      			________
Building name/no:  			________
Street:		      			________
Post town:  	      			________
County/region:	     			________
Postcode:	     			________	________


Bankers (optional)
Name:		          			__
Building name/no:  			__
Street:		      			__
Post town:  	      			__
County/region:	      			__
Postcode:	     			__






Auditors/accountants (optional)
Name:		        			________
Building name/no:  			________
Street:		      			________
Post town:  	      			________
County/region:	      			________
Postcode:	     			________


Accounting reference date (optional)
This will appear in the minutes
Day:	  		
Month:   		
Year:       		
File electronically ☐ *   






Meeting Venue
Building name/no:  					
Street:		      					
Post town:  	      					
Postcode:	     					
Meeting date:        
dd/mm/yyyy:	      				______
This will be the date of incorporation unless an alternative is provided.


Chairman (optional)
Title: 				
Forename(s):     			
Surname(s): 			

Please indicate which director
if any will chair the meeting.









PSC (required)
I/We, being the customer of Jordans Limited placing this order, confirm that the required particulars to be entered in the PSC Register about each individual named as a Person with Significant Control (if any) have been supplied or confirmed by that individual or by another person with that individual’s knowledge.
☐ (Please tick)






                         





13. Your Details                                     This information will be used for invoicing purposes.
Name:                                                  ___________________________________________________________
Firm:                                                    ___________________________________________________________
Job title:                                              ___________________________________________________________
Building name/no:                             ___________________________________________________________
Street:                                                  ___________________________________________________________
Post town:                                         ___________________________________________________________ 
County/region:                                 ___________________________________________________________ 
Postcode:                                          ___________________________________________________________
Phone:                                               ___________________________________________________________
Email:                                                ___________________________________________________________
Your ref:                                           ___________________________________________________________
If you are happy to receive occasional information by email from Jordans (Scotland) Limited please tick the box ☐



















14. Payment Details
☐ By Account –Jordans account number (if applicable):                          _________________________
☐ By cheque – Cheques made payable to Jordans (Scotland) Limited
☐ By card – We are unable to receive and hold credit card details in paper form, therefore please provide a contact telephone number and a preferred time to call you:

Tel: ____________________________________
Time: __________________________________














15. Delivery details if different to above
Delivery address:  ________________________________________________________________________
                                 _______________________                Postcode            __________________________
Contact:           ______________________________________________                         
Telephone:     ________________________________________This number will be used for delivery queries.





                         










Terms and Conditions
These services are provided on our standard Terms and Conditions –
www.oswalds.co.uk/about/terms.html or upon request.
Jordans (Scotland) Limited t/a Oswalds, 4th Floor, 115 George Street, Edinburgh EH2 4JN
Registered in Scotland No. SC057796. Registered office as above
VAT No. GB 927 5031 30



Order form 08/17









People with Significant Control - Guidance for completion of this Confirmation
These notes provide brief guidance for what is complex legislation. If you require further guidance, we can provide detailed notes or legal advice at extra cost. 
1. Persons with significant control
A person with significant control over a company (a “PSC”) is defined as an individual that meets one or more of the specified conditions. These conditions are:
1. Condition 1: The individual holds, directly or indirectly, more than 25% of the shares in the company. The 25% threshold is calculated by reference to the nominal value of the shares in the case of a company with a share capital.
A person holds shares in a company “indirectly” if they have a majority stake in a legal entity and that entity holds the shares in question. If that legal entity is part of a chain of legal entities, a person will hold the shares indirectly if each entity in the chain has a majority stake (meaning a majority of voting rights, dominant influence or control, or the right to appoint or remove directors) in the entity immediately below it in the chain, and the last entity in the chain holds the shares in question. 
1. Condition 2: The individual holds, directly or indirectly, more than 25% of the voting rights in the company. A person has a right “indirectly” if they have a majority stake in a legal entity and that entity has the legal right in question. If that legal entity is part of a chain, the same approach is used as for shareholdings (as set out in the preceding bullet point). 
1. Condition 3: The individual holds the right, directly or indirectly, to appoint or remove a majority of the board of directors of the company.
1. Condition 4: The individual has the right to exercise, or actually exercises, significant influence or control over the company (see note 4 below for more information).
1. Condition 5: This condition is intended to ensure that where a trust or a firm has significant influence or control of a UK company, any individuals (other than the trustees or general partners) who exercise significant influence or control over the trust or firm are also disclosed as PSC’s.
1. Information to be included in the PSC Register
The required particulars of an individual must not be included in the PSC register unless they have been confirmed. This requirement does not apply to relevant legal entities. For this purpose, particulars are confirmed if they have been provided or confirmed to the company by the person or with the person’s knowledge.
1. Protection regime where a PSC is subject to violence or intimidation
There may be circumstances where a PSC’s required particulars should be suppressed from public disclosure to protect individuals at serious risk of harm. The grounds for an application for protection are where there is a serious risk that the PSC, or a person who lives with the PSC, will be subjected to violence or intimidation if their PSC information is publicly disclosed. This risk of physical harm must also be due to the company’s activities, or circumstances specific to an individual PSC and their link to the company. If any of the company’s PSCs may fall into this category please contact your usual Jordans Consultant.
1. What is meant by ‘significant influence or control’ over the company
Condition 4 states that any individual who has the right or actually exercises significant influence or control over the company needs to be entered into the PSC register.  We currently only have draft statutory guidance on the meaning of ‘significant influence or control’ but this guidance states:



· ‘Control’ means the direct power to direct the policies and activities of the company
· ‘Significant influence’ means that a person can ensure that the company adopts those policies or activities which are desired by the holder of the significant influence
Significant influence or control can go beyond the financial and operating policies of the company and does not have to be exercised by a person just for their own economic gain.  It also covers the direct or indirect right to exercise actual significant influence or control, whether the right is created through provision in a company’s articles, shareholders’ or investors agreement, share rights or otherwise.  Note that a person holding such a right must be entered in the PSC register irrespective of whether the right has or will be exercised.
Examples given in the draft statutory guidance of rights to, or actual exercise of, significant influence or control include:
· Having absolute decision rights or veto rights over decisions relating to the running of the business of the company
· Being involved in the day to day management of the company where they are not a member of the board (or even a shareholder)
· Someone whose recommendations are always or almost always followed by the shareholders which hold the majority of the voting rights in the company, when they are deciding how to vote.
The draft guidance goes on to identify ‘safe harbours’ (roles and relationships which usually mean a person won’t be exercising significant influence or control).  These include directors and employees acting within their role in the company, together with the usual third party, statutory, regulatory and advisory parties (suppliers, lenders regulators, liquidators, lawyers and accountants etc) as well as a person who makes recommendations to shareholders on a one-off issue that is then voted on.
1. Relevant Legal Entities
A PSC is by definition an individual, and not a legal entity. But the company might be owned or controlled by a legal entity, not an individual. A legal entity must be put on the PSC register if it is both relevant and registrable. 
A legal entity is relevant in relation to your company if it meets any one or more of the conditions (i) to (v) above and;
· Holds its own PSC register; or
· Is subject to DTR5; or
· Has voting shares admitted to trading on a regulated market in the UK or EEA (other than the UK) or on specified markets in Switzerland, the USA, Japan and Israel
A relevant legal entity or “RLE” is registrable in relation to your company if it is the first relevant legal entity in the company’s ownership chain.
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